CITE INTERNATIONALE DES ARTS

18, rue de l'Hôtel de Ville, 75180 PARIS Cedex  04  

ph. : 01 42 78 71 72  fax : 01 42 78 40 54

website : www.citedesartsparis.net      

e-mail : citedesarts@citedesartsparis.fr
PRACTICAL ADVICE FOR FUTURE RESIDENTS

The Cité des Arts is located in the Marais area and at the present time manages about 300 studio-flats.

To prepare your arrival and stay there, you are kindly requested to read carefully our letter of invitation, general regulations and this advice sheet. English translations of these documents are published on-line on our website.

Well before leaving your country, it is important that you contact the Cité des Arts to inform us of the day and approximate hour of your arrival, and whether or not you will be accompanied.

Arrival: You are requested to hold to the dates of arrival and departure stated in your letter of invitation. The reception desk at the Cité des Arts is open non-stop. But after 10 p.m. the street door is closed, so you will have to ring for the night porter.

Deposit and service charges guarantee: If you have to pay a deposit guarantee, it must be paid before the date stated in your letter of invitation, either: 

- by cheque in euros, payable to: ‘Cité Internationale des Arts’

- by credit card (Visa, Eurocard, Mastercard). Please quote card number, expiry date and security number on reverse side, by phone, fax or e-mail.

- or by bank draft to : Banque Nationale de Paris, Paris Associations (02837) BIC BNPAFRPPPAA
IBAN FR 76 3000 4009 7400 0210 0357 193. For payment by bank draft, it is imperative that you inform us, since clearance may take some time.

The deposit guarantee is refunded after your departure, subject to our inventory inspection, generally by bank draft. Don’t forget to leave your bank account details with our accounts office: identity slip plus IBAN and SWIFT codes (BIC).

Service charges must be paid early each month, in euros, by cheque, credit card, bank draft or cash.

Passport photos: You are kindly requested to forward  two passport photos, (not scanned copies): one for our files and the other for a card that entitles you to reduced entry charge in most Parisian museums.

Visas : Before leaving your country, you must check whether or not a visa is required to cover the duration of your stay in France. If you need a visa, contact the French Consulate in your country. If you need a ‘carte de séjour’, you will have to file an application with the French Consulate.

Bringing works of art to France: If you intend to bring any of your works to France, you are under obligation to make a customs declaration on departure from your country and again on arrival in France. The most simple procedure is to hire a carrier service. Customs declarations must be made again for the return trip.
Studio-flats: Residents are reminded that personal furniture and animals are not allowed.

Studio-flats are furnished and equipped for one person. You are kindly requested to clean your studio-flat regularly; the staff of the Cité des Arts does not do cleaning. On departure, be sure not to forget any foodstuffs or personal belongings in the studio-flat, and to leave it in the state it was in on your arrival.

All bedding is supplied by the Cité des Arts. Bed sheets are changed every two weeks. 
But residents must bring bath towels and dish cloths. 

A few baby’s cots are available. If you will be needing one, you must inform us before arrival.

The electrical current supplied to studio-flats varies from 2 to 3 Kwatts.

Postal mail: Letters sent to you care of the Cité des Arts should be addressed: 

(Name/Surname)

Cité Internationale des Arts

 (Studio flat n°) 
18, rue de l’Hôtel de Ville

75180 PARIS CEDEX 04
FRANCE

Telephone: To call the Cité des Arts from France, dial: 01 42 78 71 72. 
To call from outside France, dial: (33) 1 42 78 71 72.

Each studio-flat is equipped with a telephone that enables communications within the Cité des Arts. The switchboard relays calls to you, but if you are out, only urgent messages will be taken from your correspondents. From 12 midnight to 7 a.m., the night porter minds the switchboard, and when he does security rounds, he is not on hand to answer. Inform your correspondents so that they can call back later if there is no answer.

For outside phone calls, pay phones are to be found in the lobbies of the buildings. Residents staying for more than three months may subscribe a personal line. To do so, you will have to make the request in person after your arrival.

Fax: A fax machine is available, but only for receiving messages. Dial 01 42 78 40 54 from France, 
or (33) 1 42 78 40 54 from outside France.

Internet: A computer terminal is available in the main building. To log on, you will need to buy an Internet access card: 6 € for 90 minutes. The Cité des Arts is also linked up to WIFI. Charges are: unlimited package: 19.90 € per month; 50 hours/month: 14,50 €. 
Hourly coupons are also available: 1 h: 3 €,    5 h : 6 €,    10 h : 9,90 €,   20 h : 14 €. 

For further information, e-mail questions to: contact@wifirst.fr
Rehearsal studios for musicians: The rehearsal studios at the Cité des Arts are equipped with upright and baby grand pianos, plus a 16 stop organ. Users must pay a service charge.
Concerts: During their stay, musicians may take part in one of the concerts organized by the Cité des Arts, in its 
128-seat auditorium. They may also give a solo concert there providing they pay the service charges.

Collective studios for visual artists:  Studios for etching, lithography and silkscreen printing, plus a photography dark room are available for professional artists. The Cité des Arts also has a ceramics kiln and three weaving looms. Users must pay a service charge.
Exhibitions: Please inquire at the Cultural Department: genevieve.varlik@citedesartsparis.fr
French lessons: French language lessons are held twice weekly. The cost is 10 € per lesson (two hours).

Laundry: Coin-operated washing and spin-dry machines are available for residents. 
But the Cité des Arts has no facility for ironing.

Parking: Depending on availability, residents may benefit from a slot in our basement garage. Requests must be made before arrival. The monthly charge is 55 €. No visitor vehicles are allowed in the garage.

Insurance: The Cité des Arts is insured against all risks for which it is liable. But this insurance does not cover the personal effects or works of art of residents. If you do not have your own insurance, you will have no recourse in the event of theft of deterioration of works or belongings. 

Health insurance: If you are not covered by Social Security, you are requested to take out health insurance.
Accommodation of a companion or visitor: During your stay, you may be accompanied by one adult 
(monthly service charge 110 €) and a young child (gratis from 0 to 4 years, 60 € monthly from 4 to 7 years).

If you wish to accommodate a visiting relative or friend, you must make a prior request at the reception desk. 
(For a stay up to one week: 95 €, up to one month 140 €).

How to get to the Cité des Arts:

A taxi from the two main Parisian airports to the Cité des Arts costs about 50 €. If you arrive at one of the Paris train terminuses, you can take the metro to Pont Marie station (line n° 7).
From the airports, if you can manage with your luggage, you may prefer to take the RER line. Change at Châtelet station to metro line n° 7 (direction: Mairie d’Ivry) and get off at: Pont Marie. 
NB. When changing at Châtelet station, you will have to walk underground for about 10 minutes (stairs, escalator & moving footway). A combined RER+metro ticket from the airports to Paris costs about 10 €.
Welcome to the Cité Internationale des Arts!
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